Science Dept. Dell Latitude 3590 Laptop Computer

Sign-Out Sheet for Students & Staff
Date Checked Out___________________ Day of Week______________
First Name__________________
Last Name _____________________
COCC Student/Staff  ID#    820-_________________________________
Other ID # _______________________  (list type of ID)______________
E-mail Address______________________________________________
Cell Phone # ______________________ Other info _________________
***********************************************************************************************************************************
Dell Latitude 3590 Laptop Computer Number Checked out is _________
Please have student/staff initial that the above # is correct ________
Time Checked Out ________________    Initials of Staff ___________
********************************************************************************************************************
Two Conditions of use:
1) The Dell Latitude 3590 Laptop Computer is to be used only in class or in SCI-130.  The computer is not to be removed from the building for any reason.  

2) Maximum check out time is 3 hours.  (NO OVERNIGHT CHECK OUTS)  Computers are to be checked back in a minimum of 30 minutes before SCI-130 tutoring closes.
Please have the student/staff initial that they have read the above two conditions of use. _________
********************************************************************************************************************
Liability Statement: I accept responsibility for the Dell Latitude 3590 Laptop Computer while it is checked out to me from the Central Oregon Community College Science Dept. 

I agree to pay the replacement cost of the Dell Latitude 3590 Laptop Computer if it is stolen, lost, not returned or damaged beyond repair in any way. 

My signature here indicates my agreement with the above liability statement. 

X_________________________________________________________________

When the Dell Latitude 3590 laptop computer is returned, please have student and staff initial here: 
Time Checked In__________________, Initials of Student__________ and Staff __________

